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TRANSFER REQUEST FORM

F-1 Students: If you are currently attending or are in your 60-day transfer out period at a school in the United States, you must prove that you are in status with USCIS before we can issue a new I-20 for you.  Please fill out Part 1 of this form, have your current school’s DSO fill out Part 2, and fax this form back to BIR at 773-866-0113. 

Attn: _____________________________________________




BIR Student Counselor  
PART 1: To be completed by student (please print) 
Student’s Name: __________________________________________________________________________________
Student’s Phone Number: __________________________________________________________________________
[image: image1.emf]I hereby authorize ____________________________________________________________to release any and all information necessary to complete my transfer verification.



___________________________________________________
________________
PART 2: To be completed by your current school’s DSO
Last Date of attendance: _______________________________

Do you consider the student to be in status?                                                                    YES  (     NO (
IMPORTANT: If this student is in a completed or terminated status, do not transfer the SEVIS record. Your school must receive an authentic acceptance letter from BIR with the DSO’s signature before you can transfer the SEVIS record. 
Check here if you need an acceptance letter faxed to your institution: ( Fax # ____________________
Date on which student’s SEVIS I-20 will be released: ____________________________________________
· To locate BIR Training Center in SEVIS, enter: Business Industrial*

I certify that the preceding information is correct:

____________________________________________________________                    _____________________

                              

Signature of DSO                                                                                                    
  Date
Name and title of signing school official: 
 _____________________________________________________________________________
Name and address of school: 
_____________________________________________________________________________________________ _____________________________________________________________________________________________
_____________________________________________________________________________________________
Date 





Student Signature 





Current Institution 








3601 W. Devon Ave, Suite 210 • Chicago, IL 60659

828 S. Wabash Ave, Suite 290 • Chicago, IL 60605

6240 W. Belmont Ave. • Chicago, IL 60634

Phone:  (773) 866-0111 • Fax:  (773) 866-0113
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