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International Student’s Emergency and Medical Leave of Absence Request form
I, _____________________________________________________________________,
request an Emergency / Medical Leave of Absence (LOA) for the: __________(term/s).

Reason:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Emergency/medical LOA requires evidence.  I have attached the appropriate documentation and evidence: 

Acceptable Evidence and Documentation can include:
• A written doctor’s note on the doctor’s stationary with dates of treatment and recovery time.

• A doctor’s plan of treatment.
• EOB (explanation of benefits) form.
• Formal treatment plans from a medical facility.
• Accident reports.
Other forms will be considered when presented.  However, simple ‘Excuse slips” will not be considered.
This documentation is required by CFR 214.2(F) (6) (iii) (B) which states: 

(B) Medical conditions. The DSO may authorize a reduced course load (or, if necessary, no course load) due to a student's temporary illness or medical condition for a period of time not to exceed an aggregate of 12 months while the student is pursuing a course of study at a particular program level. In order to authorize a reduced course load based upon a medical condition, the student must provide medical documentation from a licensed medical doctor, doctor of osteopathy, or licensed clinical psychologist, to the DSO to substantiate the illness or medical condition. The student must provide current medical documentation and the DSO must reauthorize the drop below full course of study each new term, session, or semester. A student previously authorized to drop below a full course of study due to illness or medical condition for an aggregate of 12 months may not be authorized by a DSO to reduce his or her course load on subsequent occasions while pursuing a course of study at the same program level. A student may be authorized to reduce course load for a reason of illness or medical condition on more than one occasion while pursuing a course of study, so long as the aggregate period of that authorization does not exceed 12 months. 

Signed (student):___________________________________Dated:________________

DSO Approval: _____, (Summer) (Fall I) (Fall 2) (Winter I) (Winter II) (Spring I) (Spring II) 

DSO Denied:    _____

DSO Signature: _____________________________________________ Dated: _____________________
Requests must be submitted to the Department of International Student Services.  Students, who do not attend their courses after a request denial, are subject to termination of their F-1 status. 
Main Campus 3601 W. Devon Ave, Suite 210 • Chicago, IL 60659

Loop Campus 828 S. Wabash Ave, Suite 290 • Chicago, IL 60605

Belmont Campus 6240 W. Belmont • Chicago, IL 60634

Phone: 773-866-0111 Fax:  773-866-0113

www.birtraining.edu • Email:  dsosupport@birtraining.edu
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